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Policy:  All employees shall be competent, as appropriate to his/her responsibilities, in the effective and safe use of  equipment used in his/her activities.

Purpose:  To establish procedures for identifying equipment, providing equipment training, and demonstrating competency.  This policy includes both medical and non-medical equipment.

Procedures:

1.  Each department/service supervisor shall identify and list equipment for which expertise in safe and effective use must be demonstrated by department/service staff.  Equipment included on the list would have the potential for causing a patient, employee, or visitor injury if used improperly, if not properly maintained, or if the equipment fails.  Items such as hand tools and ordinary office equipment would not be included on the list.  

2.  The department/service supervisor is responsible for providing or arranging for equipment training.  Training shall include:

    a. The equipment's basic capabilities and limitations.

    b. The basic operating and safety procedures that staff will          use in the performance of their duties.

    c. The proper emergency procedures to be implemented when             equipment fails.                    

    d. Information about maintenance responsibilities.

    e. The process for reporting equipment problems, failures, and         user errors.

3.  Equipment training must be provided to each new employee, when a new piece of equipment arrives, and when equipment problems occur.

4.  The department/service supervisor shall make a list of tasks that require the safe and effective use of this equipment.

4.  Staff who operate this equipment in the course of carrying out their job responsibilities shall demonstrate competency in it's safe and effective use.

5.  The department/service supervisor shall evaluate staff equipment competency upon employment and annually thereafter.  The department/service supervisor shall determine the method used to determine competency (demonstration, verbalization, policy review, etc.).

6.  The department/service supervisor shall document competency by use of a department specific skills checklist.  The checklist will list the equipment, method used to determine competency, date, and supervisor's initial.  The checklist shall be maintained by the department/service supervisor.

7.  The employee will not be allowed to use the equipment until competency is documented.  
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