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Policy:  Proposed requisitions (HHS-393) of bedding, window draperies, curtains, furnishings, decorations, wastebaskets, and other equipment shall be reviewed to identify issues related to fire safety.  

Purpose:  The fire load created by furnishings, furniture, decorations, etc., must be controlled.  With careful planning of the purchasing process, the organization can achieve a balance between therapeutic needs and fire safety.

Procedures:

1.
General Services Department shall route to the Safety Officer all proposed requisitions of draperies, curtains, cubicle curtains, other loosely hanging fabrics and films serving as furnishings or decorations, upholstered furniture, mattresses, and wastebaskets.

2.
The Safety Officer shall review the requisition and determine if the item meets the requirements for flame resistance as specified in NFPA 101 Life Safety Code, 1991 Edition, Section 31-4.5.

3.
Approved requisitions shall be signed and dated by the Safety Officer and returned to General Services for processing.

4.
If a requisition is not approved by the Safety Officer, it shall be returned to General Services unsigned, accompanied by a memo explaining why the requisition could not be approved.

5.
General Services shall route the unprocessed requisition back to the Requesting Official.
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