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SUBJECT:   Contract Nurse Orientation





PURPOSE:   To assist the new employee to become familiar with Indian Health Service and Albuquerque Service Unit.





POLICY:   The facility Staff Educator who is also the Staff Development coordinator will initiate the orientation process.  Frequent communication with the supervisor will be done to report the progress of the employee.





PROCEDURE:   





An educational file will be initiated on date of entry to duty.  This file will include but is not limited to:





Employee Education Record Form HAS 154-2.


Employee Information Form


Documentation of license and/or certificate verification


Documentation of completed orientation


Documentation of competence appropriate to the job description





Each new employee will review the multidisciplinary policies/procedures of Indian Health Service and Albuquerque Service Unit.


As part of orientation the employee will be scheduled time with the appropriate staff member for Universal Precautions, Safety, Emergency Preparedness, and Performance Improvement if no documentation is received prior to orientation.


The employee will meet with each department supervisor for an introduction to that department.


The employee will be oriented to the chart forms used in both inpatient and outpatient areas.


Competence will be documented in the use of medical equipment.


A test score of at least 85% from an accredited nursing agency on Medication Administration and Intravenous Therapy will be documented.


The employee will be oriented to the inpatient and the outpatient areas.


Each employee will have an opportunity to provide an evaluation of the orientation process.














Contract Nurse Orientation                                                                       Page  2








ORIENTATION TIME FOR ASU





The approximate amount of time necessary to complete the orientation process will be:


                                                  A = 02 hours





                                                  B = 02 hours





                                                  C = 08 hours


                                                    


                                                  D = 08 hours





                                                  E = 04 hours





                                                  F = 04 hours





                                                  G = 04 hours





                                                  H = 08 hours


                                                  ___________


                                             Total = 40 hours











APPROVED:      __________________________________________________


                           Director of Nurses                                        Date








                           __________________________________________________


                           Supervisory Clinical Nurse                           Date








                           __________________________________________________


                           Staff Development Educator                         Date
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